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JAMES A. GARFIELD HIGH SCHOOL STUDENT HANDBOOK
2008-2009

MESSAGE TO ALL STUDENTS:

We are striving to make James A. Garfield High School one of the finest schools in the
State of Ohio. It is very important that we all work together to make our school among Ohio’s
best.

We sincerely hope that all of our students will find James A. Garfield High School a
friendly and safe place in which to acquire an education. Our curriculum is continually
expanding and improving. We encourage our students to take advantage of the available
opportunities.

This handbook, in addition to the student code of conduct, provides a basic guideline
of school rules and regulations, and expectations for student behavior. A pupil attending
James A. Garfield has basic rights and responsibilities under the Constitution of the United
States that include but not limited to an equal educational opportunity for all students. A pupil,
regardless of age, is required to obey all laws required of citizens while on school property or
at school-sponsored activities regardless of location. A pupil is defined as anyone, regardless
of age, who is enrolled in the James A. Garfield School District or affiliated programs. The
Board believes that the best discipline is self-imposed and that students should learn to
assume responsibility for their own behavior and the consequences of their actions. The
Board has developed Administrative Guidelines for violent, disruptive, or inappropriate
behavior by its students (Board of Education Policy #5600). A violation of any school rule or
regulation might result in disciplinary action including before or after school detentions, SAC,
out of school suspension, removal and/or expulsion from school, or court action as outlined in
the Student and/or Athletic Code of Conduct and the James A. Garfield Board of Education
Policies.

High school is when memories are made and we want our students to have as many

positive experiences as possible. We hope that you have an excellent year academically, as
well as, have fun.

James A. Garfield School Administration

This handbook, as well as other important information is available on the James A. Garfield
School Districts web site. www.qgarfield.sparcc.org

Student Handbook adopted by the James A. Garfield Board of Education on 7/10/08



A student who

-Upholds principles of morality and ethics
-Accepts responsibilityfor ones own actions
-Takes criticism willingly and accepts recommendations graciously

-Consistently exemplifies desirable qualities of beavior (cheerfulness, friendliness, poise,
stability)

-Cooperatesby complying with school regulations concerninggerty, programs, office,
halls, etc

-Demonstratesthe highest standards of honesty and reliability
-Shows courtesy, concern and respect for others

-Observesinstructions and rules, punctuality and respewgtd others both inside and outside
of the classroom

-Manifeststruthfulness in acknowledging rules, avoiding cheating in verttwork, and
showing unwillingness to profit by the mistakesotfers

-Realizes that behavior at times reflecten family, friends, school, and community both
positively and negatively

-Actively helps to rid the school of bad influencesr environments.
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Mr. Tom Bartz
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Assignment

Guidance

Special Education
Computer
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Mr. Joseph J. Malmisur, Principal

Mrs. Jennifer L. Mulhern, Assistant Principal
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GARFIELD HIGH SCHOOL FIGHT SONG

Let's go G-Men
Beat that team.
We're the mighty G-Men,
We're the best there is no doubt,
So watch out here we come.

Rah Rah Rah

Let's go G-Men
Beat that Team.
Onward to victory,
Go, Fight, Win tonight.
Garfield G-Men are the best, Yeal

GARFIELD HIGH SCHOOL ALMA MATER

Garfield High, we sing your praises.
In honor now we stand,
Thanking you for precious memories
Of your ever-guiding hand.
Leading us to paths far-reaching,
Our banners, toward the sky.
Hail we now, our Alma Mater!
Hail to you, oh Garfield High!

And when from your halls we journey
To seek a future bright,

Yet our mem'ry still will linger
And we'll travel in your light.

In the future oft we'll gather

And pledge our faithfulness.

Hail to you, our Alma Mater!
Now we praise you G.H.S.



PHILOSOPHY OF JAMES A. GARFIELD HIGH SCHOOL

It is the philosophy of James A. Garfield High Schihat all students be accepted into the educaltion
program as they are, and the school environmenrigeaesirable behavior changes, satisfactory
scholastic growth, and individual self-satisfaction

Further, it is the philosophy of this school toateean atmosphere that prepares our youth folatte f
changing and complex world. It is our intent tov&t for cooperation between home and school in the
building of responsible citizens among our studeM& believe the learning experience should focus
on current knowledge tempered with the wisdom efilst.

Finally, we charge ourselves with the responsipdit building a positive self-image for our youth.
Experiences will be provided which will foster four students a healthy outlook toward mind and
body. Creativity will be reinforced. We will ste to have our students develop an optimistic
tolerance toward their fellow man, to exercisegqrate and to accept the ambiguities of the realdvorl

JAMES A. GARFIELD’S MISSION STATEMENT

To serve our district by providing educational opipnoities for all to become lifelong learners and
productive members of society.

OBJECTIVES OF JAMES A. GARFIELD HIGH SCHOOL

1. To develop in our students a positive attittayeard these values: self-improvement,
critical thinking, good work habits, and a postiphilosophy of living.

2. To encourage in our students a conscientiotvament in school, community and
government.

3. To develop in our students an appreciationiferdignity, worth and rights of each
individual and to accept their responsibilitiegr@asmbers of our society.

4. To provide a system of open communication withe classroom as well as among faculty,
administration and community.

5. To develop an educational program which méetsieeds of today’s students with
specific educational development for college bowseral and vocational oriented students.

6. To develop a feeling of self-worth in our stotie

7. To provide basic educational knowledge, slatid attitudes for all graduates.

8. To provide an opportunity for, and encouragenerthe aesthetic values of the fine arts, liiem
and nature.

9. To provide an opportunity for, and encouragenmegrcoeducational activities.

10.To develop the skills and attitudes necessargffective social interaction.

11.To develop an educational program which encasagch student to attain his/her full
potential.



DAILY BELL SCHEDULES

The high school halls will be open to students at 7:28 a.m. Students are not permitted in the
halls before this time, except through special permission. All students must report to first
period class by 7:36 a.m., unless riding a late bus or receiving an admit slip from the office. A

three-minute warning bell will ring at 7:33 a.m.

1% Period
2" Period
3" period
4™ period
5A/5B Period
6™ Period
7™ Period

1% Period

2" Period

3" period

4™ period
5A/5B Period
6™ Period

7™ Period

Pep Assembly

1% Period
2" Period
3" period
4™ period
6™ Period
5A/B Period
7™ Period

Prof. Dev. Meeting

7:36 — 8:30
8:33-9:24
9:27-10:18
10:21 -11:12
11:15-12:39
12:42 — 1:33
1:36 — 2:27

Regular Bell Schedule

Lunch Schedule (All Bell Schedules)
Lunch A 11:15-11:45
Class 5A 11:15-12:06
Lunch B 12:09 —12:39
Class 5B 11:48 — 12:39

Pep Assembly Bell Schedule

7:36 — 8:30
8:33-9:24
9:27-10:18
10:21 -11:12
11:15-12:39
12:42 - 1:18
1:21 - 1:57

Students will be dismissed to the gym via the PA

Early Release Bell Schedule

7:36 — 8:20
8:23-9:44
9:17 — 9:48
9:51 -10:22
10:25-11:06
11:09 —12:23
12:26 — 1:20
1:10 - 2:25

Lunch Schedule (All Bell Schedules)
Lunch A 11:09-11:39

Class 5A 11:09 - 11:50

LunchB 11:53-12:23

Class5B 11:42 -12:23



ATTENDANCE
School Attendance Policy

It is imperative that students be in attendancé eahool day to not miss a significant portionhadit
education. Many important lessons are learned gir@ctive participation in classroom and other
school activities which cannot be replaced by imlial study.

The school is also concerned about helping studkvslop a high quality work ethic which will be a
significant factor in their success with future doyers. One of the most important work habits that
employers look for in hiring and promoting an enyge is his/her attendance and punctuality. This is
a habit the school wants to help students deved@gady as possible in their school careers.

Truancy

Unexcused absence from school (truancy) is notpaabke. Students who are truant will receive no
credit for schoolwork that is missed. A student \wé consideretiabitually truant if the student is
absent without a legitimate excuse for five (5jmmre consecutive school days, for seven (7) or more
school days in one (1) month, or twelve (12) or@ehool days in one (1) school year. Furthermore,
a student will be considerethronically truant if the student is absent without a legitimate evecfor
seven (7) or more consecutive school days, fo(t®hor more school days in one (1) month, or
fifteen (15) or more school days in one (1) schealr.

If a student is habitually or chronically truandahe student’s parent has failed to cause theestisd
attendance, a complaint will be filed with the Jaidd the Juvenile Court in compliance with State
Law and Board Policy 5200. Habitual or chronic treyacan also result in:

A. assigning the student to a truancy interventiomgzm

B. providing counseling to the student

C. requesting or requiring the student’s parent teratta
parental involvement program

D. requesting or requiring a parent to attend a tryanc
prevention mediation program

E. notifying the Registrar of Motor Vehicles of theigent’s
absences

F. taking appropriate legal action

G. assignment to an alternative school (Note: Ifdisrict has

established an alternative school, it must appganaalternative
intervention strategy.)

Procedure for Absence or Tardy

Parents are to call the attendance office (330888 on the day of a student's absence anytime afte
6:30 a.m. The building secretary or the attendaficeer will record the call. If the parent or

guardian doesn’t contact the school, the studemtgsired to bring a written statement, dated and
signed by their legal guardian stating the reasomalf absences or tardies from school upon their
return. The reasons must fall within the guidedinélegitimate excused absences. Students absent
five (5) consecutive day@UST present a doctor's excuse for re-admittance.
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The student must report to the school office upoiva to school, requesting re-admission to his/he
regular classes after being absent the previous tiag student must give a written statement to the
Assistant Principal or his designee from the pdgeiatrdian, stating the reason for the absence. The
attendance officer or secretary in turn gives & pashe student admitting him/her to class with th
understanding that all class work can be madef tipe iabsence is an excused absence. Any student
coming to school after 7:36 a.m. must report toatiee to sign in and receive a pass before gting
class. The procedure is the same for any studawirlg school early.

A student who arrives late to school is said tddody. Students arriving after first period butdref
11:09 a.m. are counted tardy and %2 day absentetisidrriving after 11:09 a.m. are counted tardy
and absent for the whole day on their report catdpresent in the classes they attend.

To be considered fgrerfect attendance a student must be present all day every day $choo
session.

If a student has an appointment of some kind imtbening and would like his/her record to show no
tardy or absence marks, he/she must be in schableyme the tardy bell rings, then be excused.

Students who must be absent from school for 20emirive days or more because of legitimate
medical reasons, should ask for an applicatiomémne instruction through the Guidance Office. The
maximum allowable absences will be waived for stuslvith an approved home instruction
application.

When a student accumulates 16 and/or 23 days ehabsn a year long class, a written notice is
mailed to the parent/guardian informing them of¢basequences for continued absenteeism.

The maximum allowable absence from class in anjesulwill be 30 days per year, 15 days for a
semester classExcused, unexcused and out-of-school suspengiitinsot be differentiated for daily
absence. When a student exceeds the maximum aleabhsences, written notice will be mailed to
the parent/guardian informing them the studentidstscredit for the class. The student must remain
in the class.

If a parent or guardian believes they have legitemaasons to extend the number of absences for the
child beyond the maximum allowed by the schoolythmay write a letter of appeal to the Assistant
Principal. The letter should be received withinese(7) days of receiving notification from the soh
that their child has exceeded the maximum allowdbles of absence in a semester in a year course.
An administrative decision will be made whethenot an extension will be granted. Written
notification of the decision will be mailed to tparent/guardian.

Signing out for lliness or Other Purposes
1. When a student is ill, he/she must report éoStudent Affairs Office.
2. The attendance officer or student affairs gacyeand, if necessary, the school nurse, will aram

the student to determine if the parent should Hedtar if the student can remain at school. Stisle
are not permitted to contact parent(s)/guardiaio(fave early.
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3. If the parent needs to be called, the studéaitasecretary will call the parent/guardian.alf
parent/guardian is available to come for the sttydeishe will be permitted to sign out. If ndtet
student will not be permitted to leave the building

4. If a student needs to leave school, the paent(st come to school and sign them out. In tke ca
of a student with transportation, parental vertimwa by phone is required. Students are not peeohitt
to take other students home during the school day.

Leaving the School

Garfield has a closed campus. Once a studenearam campus by bus, car, or walking he/she cannot
leave except by the method stated below. If aestus leaving at the end of the day, he/she meist g
directly on the bus, in a car or walk off campiie/She cannot walk off the grounds and then retturn
get on a bus or in a car. Also, once a studentkethe grounds, he/she is not to return excegrfor
activity.

PUPILS WHO MUST LEAVE THE BUILDING FOR AN APPOINTME _NT WILL BRING AN
ACCEPTABLE NOTE FROM HOME AND TURN IT IN TO THE OFF ICE BEFORE FIRST
PERIOD; THEIR NAME WILL APPEAR ON THE "EARLY DISMIS _SAL" LIST OF THE

DAILY ABSENCE LIST. THE PARENTS MAY BE CALLED TOV_ERIFY THE EXCUSE. At
the appointed time, the student should presenaidp @éismissal pass to the teacher, and he/shebmay
excused to the office to sign out. Students abtain assignments for classes missed the dayebefo
the absence. Students arriving at school any diitee the beginning of first period must reporthe
office, sign in and obtain a pass to be admitteddss. Students who are ill and wish to go home
should be sent to the office where a parent mayotiéed.

Unexcused Absence Policy (Per Semester)

An absence with no written excuse or one writtehnmi with a valid reason as stated in the student
handbook, is an unexcused absence. Studentsewegdive a grade of zero percent (no credit) on all
tests, assignments and work missed in their clabs@sg an unexcused absence. These students will
be given 24 hours (next morning) to bring in thguieed written excusefter a student has missed

8 days in either semester, a doctor’s note will bequired to excuse any further absence.

The following corrective action will be assigned &ach additional offense on a semester basis.
1% Offense — warning, bring in excuse next morning
3" Offense — 3 detentions
4" Offense — 1 day SAC
5™ Offense — 2 SAC’s and parental notification
6" Offense — 3 SAC’s and possible referral to Juee@iburt
7™ Offense — possible suspension

The following are legitimate excuses for absenoefschool:

lliness (doctor’s excuse may be required)

lliness in the immediate family (with limitations)

Death in the immediate family

Death outside the immediate family (prior permiasiust be obtained from the Principal)
Emergency at home (validity determined by the Rp&l¢

Observance of religious holidays (same as #5)

Medical appointment — students will not be excusedhe entire day unless the
appointment necessitates this

NoakwnNpE
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8. Extended family vacation (Extended Absence Formtinesompleted prior to vacation)
Unexcused Tardy Policy (Per Grading Period)

A student who arrives late to school is said tédbdy. Students arriving after first period butdref
11:09 a.m. are counted tardy and %2 day absenteStsidrriving after 11:09 a.m. are counted tardy
and absent for the whole day on their report catdgresent in the classes they attend. Studelits wi
receive 0% in all classes they are tardy unexctseBardies to T period are considered tardy to
school A doctor’s note will be required after the 8" tardy each grading period.Guidelines for
unexcused tardies are:

Per Semester
3 tardy — 1 Detention
5 tardy — 2 Detentions and Loss of driving prigés for 10 school days)
6 tardy - 3 Detentions and loss of driving prigiés for 10 school days)
7 tardy — 1 SAC and loss of driving privileges 29 school days)
8 tardy — 2 SACs and loss of driving privilegestlte semester)
9 tardy — Suspension and loss of driving privieefp the remainder of year)

Students must produce a written excuse upon lat&ab{ON the tardy day) or the parent must call the
school and communicate the reason for the studently to the attendance officer. A Principal may
also determine if extenuating circumstances exidtexcuse a tardy. Students reporting late tsclas
will be marked absent if more than %2 of the clas® thas expired. Any student tardy to class with

less than %2 of the class time expired, will be radrbsent on the third tardy to that class, andyeve
successive tardy thereafter. Any student notassht the beginning of first period is tardy, gale
arriving late on a bus or having a pass from tlie@af A letter from the Principal’s office will rtidy
parents when their child is in jeopardy of beingmnded because of excessive tardiness. Students a
required to bring a signed note (or phone call)nugh@ir return.

The following are legitimate excuses for tardinesschool:
lliness

lliness in the immediate family (with limitatis)
Death in family

Emergency at home (validity determined by &pal)
Medical or dental appointment (same as #4)

. Quarantine

7. Religious holiday (same as #4)

OhrWONE

NOTE: The Principal according to Ohio Attendance Lawh détermine the validity of any other
guestionable reasons for absence or tardinesssted hbove.

Make-up of Tests and Other School Work

Students who have excused absences from schobbshgiven the opportunity to make-up work that
has been missed. The student should contact da&hérs upon returning to school to obtain
assignments. They will be given the number of ddyesxcused absence to make-up work. For
example, if a student misses two days of schoel; will have two school days to make up the work.
Students who are absent during semester/final examsust bring in a doctor’s note to make up
the exams.
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If a student misses a teacher’s test due to ansexicabsence, he/she may make arrangements with the
teacher to take the test. If he/she misses the @@Ther standardized test, the student shouldutons
with the Guidance Department to arrange to takedsie

Attendance at Activities

All students have the right to attend extracuraculctivities and events (athletic contests, cdacer
programs, etc.) officially sponsored by the GadigSchool District.

1. Any student undeyut-of-school suspension or expulsigrhas forfeited the right to attend such
activities during the time of said suspension quudsion.

2. Attendance at Activity (Practice or Contes§tadents must be in school the equivalent of ¥4day
participate in any extra-curricular activity. Ferents during the school year, but not on a sctiay|
such as &aturday event,the student must be in school %2 day the day poitiie contest.

Field Trips

Field trips are a privilege not a right and atterag grades, and discipline will be considered when
reviewing student’s eligibility for a trip. Finapproval will be at the discretion of the principal

GRADING SYSTEM

Grades are calculated based on the following p&agerscale:

GRADE PERCENTAGE RANGE
= 93 - 100 4.0
= 82 - 92 3.0
= 70- 81 2.0
= 60 - 69 1.0
= 0-59

WEF - Withdrew Failing
WP - Withdrew Passing
NC - Non Credit (Attendance)

Semester exams will be given in all subjects arldoount as 1/5 of the semester grade. Every siiude
should feel free to ask his/her teacher the peagengrade his/her letter grade represents. Student
who receive A's in each quarter of a yearly cogesewaive the final exam. However, in some
situations it may be to the student’s academic aidnge to take the exam.

Semester grades will be calculated using the fallgunethod: Multiply each nine weeks grade by
two, add the exam grade then divide that totalivmy. f Yearly averages will be calculated by avemnggi
the two semester grades.

INCOMPLETES

For various reasons, students occasionally re@ivéencomplete” grade on their report card. The
student must assume the initiative in contactimgtéacher about the reason for the incompletetand t
appropriate measures necessary to have it remowexttiie record. If this is not completed promptly,
the incomplete could revert to an "F".
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GRADUATION REQUIREMENTS

It is the student’s responsibility to see that regments for graduation are met. The Guidance and
Counseling Department will make every effort to fkeg-to-date records and to keep students and
parents informedHowever, the final responsibility rests with the gident and parents.

Minimum Requirements for Graduation

English 4 Credits Health .5 Credit
Social Studies** 3 Credits Physical Education redit
Science* 3 Credits Electives*** 6 Credits
Mathematics 3 Credits

***|ncludes one unit or two-half units in Busine$gtchnology, Fine Arts, or Foreign Language.
Freshmen entering in Fall 2008 must take Compupgiidations as a graduation requirement.
**Social Studies units must include %2 unit of Angam History and %2 unit of American Government.
*Science units must include 1 unit of biologicaleswe and 1 unit of physical science.

Total: 20 Credits
HONOR ROLL QUALIFICATIONS
A 3.2 grade point average will be the minimum fog hionor roll.
ATHLETIC ACADEMIC ELIGIBILITY

In order to be academically eligible for athletisgjdents must have a 1.0 GPA and pass 5 one-credit
classes or the equivalent the preceding gradingghdn addition, according to James A. Garfield
Board Policy, a student with two “F’s” during thaena weeks is academically ineligible. Final grades,
semester grades, correspondence classes, sumroel delsses and night school classes do not count
towards eligibility. Also, Physical Education (P.Hoes not count as a one-credit class or the
equivalent. Simply put, you must pass five classgsluding P.E., not have two “F's” and have at
least a 1.0 GPA during the preceding grading period

POST-SECONDARY ENROLLMENT

This program provides the opportunity for eligiBliia to 12th grade students to enroll in post-
secondary courses and to earn college credit whilen high school. Option A allows students to
take classes for college credit only at their owpemse. Under Option B, students enroll in college
classes for both high school and college crediteyTwill not be required to pay tuition, buy textls,
or pay for materials or fees associated with suthises.

Interested students and their parents are reqtoreteet with a counselor to review the guidelined a
to complete and sign a Post-Secondary Options @keckollowing the informational meeting,
students who wish to participate in the programrageiired to complete an intent form (available in
the guidance office). This form requires signasuréthe student, a parent, guidance counselor, and
the high school principal and must be completedratatned to the guidance office no later than
March 30 of the school year preceding the yearhitivthe student plans to participate in the
program. (Students must have a qualifying GPA and ACT scoréhrough the individual college or
university they wish to attend.)

Grades for courses taken under Option A are n@udiecl on the high school transcript nor do they
15



affect GPA. Those taken under Option B (for highaol as well as college credit) will be included i
calculations of GPA and class rank and may affigitdity for graduation. Packets containing
additional information and intent forms are avdain the guidance office.

A student participating in a course through Poste&dary Enrollment Option is expected to be in
classes at the high school when these classesfaredy If no conflict occurs in scheduling, adsguat
may be released during the school day to partieipathis opportunity.

Students must also adhere to the eligibility regmients set forth by the OHSAA and the James A.
Garfield Board of Education to participate in atlug.

OHIO GRADUATION TESTS

Beginning with the class of 2007, all students npasts the Ohio Graduation Test in order to graduate
The test will be administered once in the tentldgrand twice each year in the eleventh and twelfth
grades.

Alternative Way to Meet the Testing Requirements

A student may meet the testing requirements fosipgsall five Ohio Graduation Tests if he/she meets
ALL of the following criteria:

Passes 4 of the five tests and has missed passirj test by no more than 10 points;

Has a 97% attendance rate, excluding any excusssheds, through all 4 years of high school
and must not have had an expulsion in high school,

Has at least a grade point average of 2.5 outQoirdthe courses of the subject area not yet
passed;

Has completed the high school curriculum requiretmen

Has participated in any intervention programs @ffielby the school and must have had a 97%
attendance rate in any programs offered outsidedh@mal school day; and

Has letters recommending graduation from the hajiosl principal and from each high school
teacher in the subject area not yet passed.

NOTE: As specified in the Ohio Revised Code (Sec8813.615), this alternate way to meet the
testing requirement only applies to students grangafter September 15, 2006.
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High School Academic Diploma with Honors
for Graduating Classes of 2008 - 2010

Students who complete tbellege preparatory curriculum
in high school must meet any eight of the followimg criteria:

SUBJECT CRITERIA
=nglist 4 units
3 units, Algebra |, Geometry, Algebra Il or a thyear
Vlathematic sequence of courses that contain equivalent content
3 units, to include instructional emphasis on thespcal, life,
Scienc and earth & space sciences

Social Studie

3 units

-oreign Languac

3 units of one, or two units each of two languagjesiied

-ine Arts

1 unit

3usines-Technology

3 additional units from above and calfb include business
and technology

srade Point Averag

3.50n a4.0 scale

ACT/SAT Score (excluding scort
rom the writirg sections)

27 ACT / equivalent composite SAT score

Students who complete artensive career-technical education curriculum
in high school must meet any nine of the folloviergcriteria:

SUBJECT CRITERIA
Englist 4 units, which may include 1 unit of applied commuation
3 units, Algebra and Geometry or a sequence ofsesuhat
Mathematic contain equivalent content
3 units that develop concepts for physical, life&th, and
Scienci space sciences
Social Studie 3 units

Foreign Languag

2 units of a foreign language, or 2 units of
business/technology, or one unit of each

Caree-Technology

3 units in the student’s career-technical educatiomiculum

Fine Arts

2 units, or 2 additional units from above

Grade Point Averag

3.50n a4.0 scale

Achievemer

Complete a career passport that reflects achievieofdine
occupational proficiency benchmark establishedHerOhio
Vocational Competency Assessment or the equivalent

ACT/SAT Score (excluding scor:
from the writing section:

27 ACT / equivalent composite SAT score
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High School Academic Diploma with Honors
for Graduating Classes of 2011 and beyond

Students need to fulfill only 7 of the followingr@eria

SUBJECT CRITERIA
English 4 units
4 units, including Algebra |, Geometry, Algebra |l
Mathematics or equivalent and another higher level course or a

four-year sequence of courses that contain
equivalent content

Science 4 units, including Physics and Chemistry

Social Studies 4 units

Foreign Language 3 units, including at least 2sumiteach language
studied

Fine Arts 1 unit

Career-Technical Not counted toward requiremendsnaay not be
used to meet requirements

Electives Not counted toward requirements

Grade Point Average 3.50n a 4.0 scale

ACT/SAT Score (excluding scores 27 ACT / 1210 SAT
from the writing sections)

Additional Assessment None

CLASSIFICATION OF STUDENTS

Grade 9 - Freshmen.............. 0 Credits
Grade 10 - Sophomores........ 5 Credits
Grade 11 - Juniors.............. 9 Credits
Grade 12 - Seniors............. 13 Credits

All students must enroll in a minimum of 5/ credits per year

Athletes must pass a minimum of 5 one credit classeor the equivalent (P.E. does
not count), in the immediately preceding grading peod (nine weeks). They must
have a 1.0 GPA and not have two “F’s” during that ame grading period.

Extended Family Vacation

The Principal must know of extended family vacasitsefore the student leaves. The student must
pick up a vacation form from the office, compldtand return it to the Principal at least one week
before the beginning of vacation. Students mustde®@mpanied by parent(s)/guardian(s) on the trip.
After permission is granted, the students museseb of his/her teachers to obtain the work to be
completed while on vacation and their signaturethenvacation form before returning it to the affic
When the student returns, he/she is not to be gimgrextra time to make up the work and must
immediately join in the class activities. Any &guizzes missed due to an extended vacation &ill b
made up upon the students retiracation/extended leave absences may not be appehle

Students with excessive absences may have their vegt denied. In the event that vacations occur
during exams, exams will be made up upon return.
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College Visit

Students may request the opportunity to visit éegel or university and have the absence from school
excused. The number of days excused is limitetiviodays per year. Students are encouraged to
schedule these visits during academic discoverg tlaynaximize the knowledge of programs and the
opportunities available.

To qualify for an excused absence, the school nieebs notified one week prior to the scheduledt vis
by submitting a college visit request signed bygheent or guardian. The student must have tdien t
ACT or SAT and present to the school confirmatibattendance at the institution. Parents/Guardians
are encouraged to participate in visits to ingbng of higher education.

After permission is granted, the student must obtssignments from each teacher for work that
would be due during the visitation. This work igedupon return to the class. No extra time is
allowed.

VIDEO SURVEILLANCE

For the safety and well being of the studentsf,saail visitors, the Board of Education has auttenti
the installation of video cameras in the school$ @mbuses. The cameras may also be used for

incidents of misbehavior. Since these tapes amsidered part of a student’s record, they can be

viewed only in accordance with state and federal la

CONCEALED WEAPONS BILL (Requirement in Senate Bill 12)

Unless otherwise authorized by law, pursuant to Ohi 0 Revised Code Section 2923.122,
no person shall knowingly possess, have under the p erson’s control, convey, or
attempt to convey a deadly weapon or dangerous ordn ance into a school safety zone.
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JAMES A. GARFIELD STUDENT CODE OF CONDUCT

1. A student attending James A. Garfield High $thas the basic rights and responsibilities under
the constitution of the United States of America.

2. A student is required to obey all laws requioéd citizen on or off school property. Approjpea
law officials will be informed of suspected violatis.

3. The code of conduct is in effect at any tingtualent has contact with the school, a school iagtiv
or school personnel whether on school groundsfaabiool grounds.

4. A violation of any school rule or regulation ym&sult in disciplinary action, including suspensi
removal, expulsion or possible court action, oridleof participation in extracurricular activities,
including exclusion from the graduation ceremony.

5. A student who has been suspended from Ga#igJd School four times will be recommended for
expulsion to the superintendent of schools.

Expected Behaviors

respect the rights of others

act courteously to adults and fellow students

be prompt to school and attentive in class

work cooperatively with others when involved in aetplishing a common goal regardless of
the other’s ability, gender, race, or ethnic baokigid

complete assigned tasks on time and as directed

help maintain a school environment that is safenétly, and productive

act at all times in a manner that reflects pridsat, family, and in the school

no form of violent, disruptive, or inappropriatehaeior, including excessive truancy, will be
tolerated

PN PE

© N O

Care of Property

Students are responsible for the care of their parsonal property. The school will not be respdesib
for personal property. Valuables, such as jewelryreplaceable items, should not be brought to
school.

Damage to or loss of school equipment and faaliastes taxpayers’ money and undermines the
school program. Therefore, if a student damagésses school property, the student or his/her paren
will be required to pay for the replacement or dgendf the damage or loss was intentional, the
student will be subject to discipline according 8tadent Code of Conduct.

STUDENT CODE OF CONDUCT

The Student Code of Conduct includes the typesisé¢onduct that will subject a student to
disciplinary action and is included in the CodeCainduct.

Each of the behaviors described below may subijecstudent to disciplinary action including, but no
limited to, detention, in-school discipline (SAGuspension and/or expulsion from school.
Furthermore, any criminal acts committed at ortezldo the school will be reported to law
enforcement officials, as well as disciplined dtea. Certain criminal acts may result in permanent
expulsion from school.
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1. Use of Drugs and / or Alcohol 4.0 Day out of school suspension & drug/alcohos€la30-678-3006)
(JAG BOE Policy #5530)

A student will not possess, use, transmit or colncesa prior to attending or be under the influeofe
any alcoholic beverage or controlled substancee réktrictions include, but are not limited to,
narcotics, mood altering drugs, counterfeit comdbkubstances, look-alikes, over the counter
stimulants or depressants, anabolic steroids @-tlated paraphernalia, inhalants on school ptgper
or school sponsored activity, or having such itatnsne’s desk or placing them in a locker or hiding
place on school property.

2. Use of Tobacco {2 Day out of school suspension & tobacco class&a3006) (JAG BOE Policy #5512)

The use of tobacco products is a danger to a stgdealth and to the health of others. The school
prohibits the possession, consumption, purchasét@mpt to purchase, and/or use tobacco products in
school, on school grounds, on school buses, aadyainterscholastic competition, extra-curricular
event, or other school-sponsored event. Tobacadupts include, but are not limited to cigarettes,
cigars, pipe tobacco, chewing tobacco, snuff, graher matter or substance that contains tobacco.
Smoking clove cigarettes is also prohibited.

3. Use and/or Possession of a Firearnuac soe roicy #5772)

Bringing a firearm (as defined in the Federal GueeFSchools Act of 1994) onto school property or to
any school-sponsored activity, competition, progranevent, regardless of where it occurs, wiluies
in a mandatorpne (1) year expulsion under Ohio Law.This expulsion may be reduced on a case-
by-case basis by the Superintendent using the ljuédeset forth under Board Policy.

Firearm is defined as any weapon (including aataytin) which will or is designed to or may readily
be converted to expel a projectile by the actioaroéxplosive; the frame or receiver of any such
weapon; any firearm muffler or firearm silencer;amory destructive device (as defined in the federal
Gun-Free Schools Act of 1994).

4, Use and/or Possession of a Weapoghe eoe poicy #5772)

A weapon is any device, which may be used for aifenor defensive purpose, including but not
limited to conventional objects such as guns, pglims, knives, or club-type implements including
bringing such items into the school or to a schlepainsored activity for another person. It also
includes having such items at one’s desk or plattieg in a locker or vehicle or hiding place on
school property. It may also include any toy tkgiresented as a real weapon or reacted to & a re
weapon. Possession and / or use of a weapon mggcsalstudent to ane (1) year expulsion and
possible permanent exclusionA knife is defined as any cutting instrument dstisg of a sharp

blade fastened to a handle.

5. Use of an Object as a WeaponJAG BOE Policy #5772)

Any object that is used to threaten, harm, or lsaa®ther may be considered a weapon. This includes
but is not limited to padlocks, pens, pencils, tgg@nters, jewelry, and so on. (Refer to #4 ad)wel

6. Knowledge of Dangerous Weapons or Threats of M&nce ac ok poicy 3362.01)

Because the Board believes that students, staffomesnand visitors are entitled to function in fesa

school environment, students are required to répuitvledge of dangerous weapons or threats of

violence to the Principal. Failure to report sudowledge may subject the student to discipline.
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7. Purposely Setting a Fire / Attempting To Set F&  (ac sok poicy #5540)

Anything, such as fire, that endangers school ptg@ad its occupants will not be tolerated. Arsdn
a felony.

8. Fighting / Provoking a Fight —(2 to 5 day out of school suspensianic 8ok policy #5517.01)

Fighting will not be tolerated. No student shat] kick, bite, push, shove, spit on or do anythiag
provoke or promote a fight. Any student, who isgended for fighting twice in one school year, will
be recommended for expulsion.

9. Physically Assaulting a Staff Member / StudentPerson Associated with the District

(JAG BOE Policy #5600)

Physical assault of a staff member, student, arqierson associated with the District which may or
may not cause injury will not be tolerated. Assafila staff member/student/person associated with
the District may result icharges being filed, and subject the student to extsion.

10.  Verbally Threatening a Staff Member / Student Person Associated with the District

(Up to 10 day out of school suspension with recomataéon for expulsion) (JAG BOE Policy #3362)

Any statement or non-contact action that a stafiimer, student, or other person associated with the
district feels to be a threat will be consideraceebal assault, as well as profanity directed talaar
staff member in a threatening tone.

11. Misconduct Against a School Official or Employe or the Property of such a Person,

Regardless of Where it OCCUrS @ac 8ok poiicy #3362)
(Up to 10 day out of school suspension with rez@mdation for expulsion)

Examples of misconduct include, but are not limit@dcharassment (of any type), vandalization,
assault (verbal and / or physical), and destruatigoroperty.

12. Misconduct off School Grounds -up to 10 day out of school suspensiamc BoE Poiicy #5600)

Misconduct by a student that occurs off of schaopprty, but is connected to activities or incicent
that occurred on property owned or controlled keydrstrict.

13. Extortion — (3 to 10 day out of school suspensianic BOE Policy #5517.01)

Extortion is using threats, intimidation, force,d&ception to take, or receive something from saraeo
else. Extortion is against the law.

14. Gambling (JAG BOE Policy #5600)

Gambling includes casual betting, betting poolgaaized-sports betting, and any other form of
wagering. Students who bet on an activity in wtitegy are involved may also be banned from that
activity. NO CARD PLAYING IN SCHOOL.

15. Falsification of School Work, Identification, Forgery  (ac 8o poicy #5600)

Forgery of hall / bus passes and excuses, as wédlse 1.D.’s, are forms of lying and are not
acceptable.
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Plagiarism and cheating are also forms of falsiftceand may subject the student to academic
penalties, as well as disciplinary action.

16. False Alarms and False Reports (ac soe poicy #5600)

A false emergency alarm or report endangers thegystdrces that are responding to the alarm / tepor
the citizens of the community, and the personsénbuilding. What may seem like a prank is a
dangerous stunt that is against the law.

17. EXp|OSiV€S —Up to 1 year expulsion) (JAG BOE Policy #5772)

Explosives, fireworks, and chemical-reaction olgestich as smoke bombs, small firecrackers, and
poppers are forbidden and dangerous.

18. Trespassing (JAG BOE Policy #5520)

Although schools are public facilities, the law d@dow the district to restrict access to school
property. When a student has been removed, suspeexieelled, or permanently excluded, the
student is not allowed on school property withautharization of the Principal.

19. Theft (JAG BOE Policy #5600)

When a student is caught stealing to include butimited to computer passwords, files, data and
programs, he/she will be disciplined and may bentegl to law enforcement officials. Students are
encouraged not to bring anything of value to schatiiout prior authorization from the building
Principal. The school is not responsible for peasqmoperty.

20. Insubordination — (1 to 2 day out of school suspensiauiG BOE Policy #5600)

If given a reasonable direction by a staff memtiex,student is expected to comply. Failure to cogmpl
with directions or acting in defiance of staff mesrbwill result in disciplinary action.

21. Damaging Property —1 to 2 day out of school suspensiapic BoE Policy #5600)

Vandalism and disregard for school property inatgdine introduction of computer virus, damage,
deletion, or destruction of files on any Districingputer will not be tolerated.

22. Persistent Absence or TardinesSsac soe policy #5600)

Attendance laws require students to be in schodlagl or have a legitimate excuse. It is also
important to establish consistent attendance habasder to succeed in school and in the world-of-
work. Penalties can range from detention to a rafféo court and / or revocation of the student’s
driver’s license.

23. Unauthorized Use of School or Private Propertyuac soe poicy #s600)

Students are expected to obtain permission torgschool property or any private property located
on school premises. Any unauthorized use shalubgest to disciplinary action.
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24. Refusing to Accept Discipline wac soe poicy #s600)

When a student refuses to accept the usual diseifitr an infraction, the refusal can result inearser
action.

25.  Aiding or Abetting Violation of School Rules wac sok poicy #s600)

If a student assists another student in violatmgschool rule, they will be disciplined. Studeats
expected to resist peer pressure and exercise smamion-making regarding their behavior.

26. Displays of Affection / Sexual Activities ac ok poiicy #5600)

Affection between students is personal and not mfeampublic display. This includes touching,
petting, or any other contact that may be consisexual in nature. Sexual activity of any natsre i
prohibited and will result in disciplinary action.

27. Cell Phones and Electronic Communication Devise uac sot roiicy #5136)

A student may possess a cellular telephone or efeetronic communication devices (ECD) in
school, on school property, at after school acigiand at school related functions, provided that
during school hours and on a school vehicle the ¢@hone or other ECD remains off unless
directed by a member of the professional staff.

Also, during school activities when directed by #uninistrator or sponsor, cell phones and other
ECD'’s shall be turned off and stored away out ghsi

The use of cell phones and other ECD'’s in lockenms or restrooms is prohibited.

Possession of a cellular telephone or other ECB $tyident is a privilege, which may be forfeited by
any student who fails to abide by the terms of plukcy, or otherwise engages in misuse of this
privilege.

Violations of this policy may result in disciplinaaction against the student which may result in
confiscation of the cellular telephone or ECD.

The student who possesses a cellular phone or B@IDassume responsibility for its care. At nodim
shall the District be responsible for preventingfthloss or damage to cell phones or ECDs brought
onto its property.

1% Offense — 1 detention, phone call home, receillbene or ECD at end of day
2" Offense — SAC, parent MUST pick up cell phone 60E
3 Offense — Suspension, parent MUST pick up celhehar ECD

28. Violation of Individual School / Classroom Rul8 (ac sot roicy #5600)

Each learning environment has different rules fodents. Individual rules are for the safe and dyde
operation of that environment. Students will beeoted to specific rules, all of which will be
consistent with the policy of the school.
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29. Violation of Bus Rules (ac soe poiicy #5610.04)

Please refer Transportation section for bus rules.

30. Disruption of the Educational Process uac soe poicy #5600)

Any actions or manner of dress that interfere withool activities or disrupt the educational preces
are unacceptable. Such disruptions include, bunatrémited to, delay or prevention of lessons,
assemblies, field trips, athletic and performinig avents.

31. Harassment uac sok policy #5517/5517.01)

The school believes that every individual desetliesopportunity to come to school without fear of
demeaning remarks or actions. The harassment ef sthdents, members of staff, or any other
individuals is not permitted. This includes anyegeor action that creates a hostile, intimidatorg,
offensive learning environment.

Conduct constituting harassment may take diffef@mhs, including but not limited to the following:
Sexual Harassment

A. Verbal
The making of written or oral sexual innuendoegg®stive comments, jokes of a
sexual nature, sexual propositions, or threats toy@ fellow student, staff member, or
other person associated with the district, or thadies (visiting speaker, athletic team
member, volunteer, parent, etc.).

B. Nonverbal
Causing the placement of sexually suggestive ahj@attures, or graphic
commentaries in the school environment or the ngakirsexually suggestive or
insulting gestures, sounds, leering, whistling, #redlike to or by a fellow student, staff
member, or other person associated with the disti¢hird parties.

C. Physical Contact
Threatening or causing unwanted touching, contacftempts at same, including
patting, pinching, brushing the body, or coercediakactivity, with or by a fellow
student, staff member, or other person associatidte district, or third parties.

Gender / Ethnic / Religious / Disability / HeighiWeight Harassment

A. Verbal

1. Written or oral innuendoes, comments, jokes, isstifireats, or disparaging
remarks concerning a person’s gender, nationainpmgligious beliefs, etc. toward
or by a fellow student, staff member, or other perassociated with the District, or
third parties.

2. Conducting a “campaign of silence” toward or byebofwv student, staff member, or
other person associated with the district, or thadies by refusing to have any
form of social interaction with the person.

B. Nonverbal

Placing objects, pictures, or graphic commentan¢ke school environment or making

insulting or threatening gestures toward or byllafestudent, staff member, or other

person associated with the district, or third etti
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C. Physical
Any intimidating or disparaging action, such agihg, pushing, shoving, hissing, or
spitting on or by a fellow student, staff memberpther person associated with the
District, or third parties.

Any student who believes that he / she is themictf any of the above actions or has observed such
actions taken by another student, staff membeutteer person associated with the District, or bsdth
parties should make contact with one of two orars&ff members selected by each building Principal
with whom the students would most likely be condbteé in discussing a matter of this kind. The
Principal shall communicate the identity of thetdfsnembers to students at the beginning of each
school year.

The student may make contact either by a writtponteor by telephone or personal visit. During this
contact, the reporting student should provide @@ of the person(s) whom he / she believes to be
responsible for the harassment and the natureedidhassing incident(s). A written summary of each
such report will be prepared promptly and a copwéoded to the Principal.

Each report shall be investigated in a timely amadfidential manner. While a charge is under
investigation, no information will be released ttyane who is not involved with the investigation,
except as may be required by law or in the cordéatlegal or administrative proceeding. No one
involved is to discuss the subject outside of theestigation.

If an investigation reveals that any harassmentptaimt is valid, then appropriate remedial and / or
disciplinary action will be taken promptly to prexehe continuance of the harassment or its
recurrence.

Given the nature of harassing behavior, the scremagnizes that false accusations can have serious
effects on innocent individuals. Therefore, alld&nts are expected to act responsibly, honestty, an
with the up most candor whenever they present barast allegations or charges.

Some forms of sexual harassment of a student bihanstudent may be considered a form of child
abuse, which will require that the student-abuserdported to the proper authorities.

Under no circumstances will the school toleratedks or retaliation against anyone who raisedes fi
a harassment complaint.

32. Hazing —(2 day out of school suspension)AG BOE Policy #5516)

Hazing by any individual, school group, club, carteis not permitted. This includes any form of
initiation that causes or creates a risk of causiegtal or physical harm, no matter how willing the
participant may be. Hazing activities are prohihia¢ any time in school facilities, on school pnape
and / or off school property, but connected towtais or incidents that have occurred on school

property.
33. Violent Conduct ac soE poiicy #550015600)

Committing an act at school, on other school prigpat an interscholastic competition,
extracurricular event, or any other school programot acceptable. In addition, directing an act a
Board official or employee, regardless of wherevben that act may occur, and the act would be a
criminal offense if committed by an adult and résin serious physical harm to person(s) may result
in expulsion for a period of up to one (1) schoehy
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34. Bomb Threats (JAG BOE Policy #3362)

Making a bomb threat against a school buildingror @remises at which a school activity is being
held at the time the threat is made may resulkpulsion for a period of up to one (1) school year.

35.  Academic Apathy / Integrity oac soe poiicy #5410)

All Students are expected to put forth a sincefereévery day at school. Falsification of worknist
acceptable.

36. Misuse of Computer Equipment ac sok oiicy #s600)

Violation of the acceptable use policy may subgtatients to disciplinary actions and possible
restitution for damages. Students may also losgcier privileges.

37. Cutting Class and/or Leaving School Policy
Students are expected to be in class and remasolwol property unless authorized to leave.

1st Offense — 2 SAC'’s
2nd Offense — Suspension

38. BuIIying/CyberbuIIing (JAG BOE Policy #5517.01)

Aggressive behavior is defined as inappropriatedaonthat is repeated enough, or serious enough, to
negatively impact a student’s educational, physimaémotional well being. This type of behavieri
form of intimidation and harassment, although iech@ot be based on any of the legally protected
characteristics, such as sex, race, color, natimnigih, marital status, or disability. It woulddlude,

but not be limited to, such behaviors as stalkinglying/cyberbulling, intimidating, menacing,
coercion, name-calling, taunting, making threatsl bazing.

GANG POLICY

The James A. Garfield School District bars all gaagd gang activity from school buildings and
school property at all times. A gang is definecag identifiable group or club which exists without
the sponsorship of the school or sponsorship ofracggnized adult community or civic organization
and which has no acceptable social goals; furthercludes any group whose purpose and practices
include the commission of illegal acts, violati@fschool rules, establishment of territory or ftuor
any actions that interfere with the safety or wielfaf others. Gangs which initiate, advocate or
promote activities which threaten the safety orl\Being of persons or which are disruptive to the
school environment are not tolerated. Incidentslving initiations, hazing, intimidations or reldte
activities are prohibited. Students wearing, cagyor displaying gang paraphernalia or exhibiting
behaviors or gestures which symbolize gang memigeasitausing and/or participating in activities
which are designed to intimidate another studettbgidisciplined. Gang paraphernalia is prohitite
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DRESS CODE (JAG BOE Policy #5511)

Students are in school to learn. Any fashion &rascessory, or hairstyle) that disrupts the
educational process or presents a safety riskwilbe permitted. Attire and/or appearance that is
considered unsafe, unclean, immodest, vulgar,fensive by the staff/fadministration will not be
permitted. Personal expression is permitted withese general guidelines.

If a student has selected a manner of appearhatetbeyond mere freedom of expression and
disrupts the educational process or presentsaitheimselves or others, they may be removed from
the educational setting.

The following are examples of inappropriate attireduring school:
1. Apparel items that promote controlled substanaastain profanity or are sexually
suggestive.
Boxer Shorts, Pajamas, Lingerie, Swimwear
Hats or other Headgear
Sweatpants with writing on the backside.
See-through clothing (Under garments should notigible.)
Sunglasses (Unless for an approved medical reas@nrot to be carried during the school
day.
7. Clothing suggestive of gangs will not be permitteduding bandanas of any kind.
Shorts, skirts, and dresses must be no more thabhaVe the knee (must comply even if
wearing pants underneath).
9. Midriff shirts and blouses. (No shirt shall exp@sg part of the midriff during normal
range and motion.)
10. Low-cut blouses, tube tops, halter tops, unbuttaieds/blouses, spaghetti strap tops, tank
tops, cut off shirts, and sleeveless shirts. Steglmust be covered.
11.Pants hanging off the waist.
12. Clothing that has rips, tears, cuts or holes.
13. Skin tight clothing.
14.Chains worn from clothing, wallets and/or the body.
15. Coats and outside apparel must be left in lockectuding gloves.
16. Administration has the right to determine if clothiis inappropriate.
17.Hair is to be of a natural color.
18.There will be no facial piercing other than in .

ouhrwN
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Shoes must be worn throughout the day and musaitsesoled (no slippers are allowed)
Shorts should be in good taste. This shdN@IT include cutoffs, spandex, or running sheorts.
Students are permitted to wear shorts and flipsfldpring the ¥ and 4" nine weeks ONLY.

No book or gym bags may be carried during the schdday unless going to P.E.

Students in violation of the Dress Code will notdeemitted to attend class until the violation is
corrected. Repeated violations will result in diddial consequences.

CORRECTIVE ACTIONS (JAG BOE Policy #5610.02)

It is impossible to list all possible negative ans with their corrections which may arise over the
course of the school year. The administrationl$hdfje accordingly, any action not listed, which
may potentially jeopardize the safety or well beafigndividuals within the school or total system.
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The corrective action taken will follow due processl parallel as closely as possible those comecti
actions which are already posted.

The fourth suspension for any student will resuft & recommendation for expulsion to the
superintendent.

STUDENT ADJUSTMENT CLASS (SAC)

The purpose of Student Adjustment Class (SAC) wéwide the student with an opportunity for
behavioral adjustment without removing the studearh the regular educational program. The SAC
program serves this purpose through several pesinectives as follows: an opportunity to do
homework, read, and to improve one's educationptivdege of not missing regular school; and a
reasonable means of receiving corrective actiosdoious or multiple infractions of the rules.

When assigned to SAC, the student must follow thelss:

1. SAC hours are 2:30 p.m. to 5:00 p.m. every Mgratad Wednesday.

2. The student is responsible for transportatioand from SAC.

3. As per the discipline code, missing SAC veld to additional days assigned
(2 additional days maximum) and ultimately an ofischool suspension.

4. Disruptive behavior will result in an additedrday being assigned by a Principal and/or
the student will be assigned an out-of-school susipa. Absence without a written legitimate
excuse will count as refusal to serve SAC and t@swut-of-school suspension.

5. Students are to bring work and remaitask the entire period. Appropriate reading maker
Is acceptable.

DETENTIONS

Students who do not observe the rules and regoktbthe school and/or classroom may be subject
to report to detention.
1. The Principal, Assistant Principal and staff casigis detentions.
2. Detentions will be every night after school fron3@until 3:00 and every morning prior to the
start of school from 6:45 a.m. to 7:15 a.m.
3. SAC will be every Monday and Wednesday after schimoh 2:30 until 5:00.
4. While in detention; students will remain in thedass, will not talk and must do school work.
5. Failure to attend detention on the day scheduléld®gult in progressive discipline.

SUSPENSION OF DRIVERS LICENSE

The superintendent of schools has the authoritgqaest the suspension of a student’s driver'sifiee
under Section 3321.13 of the Ohio Revised Codas&es for the suspensions of the driver’s license
are as follows:

1. The student is a child of compulsory school agelaxiwithdrawn from
school for a reason other than a change of nes&dand is not enrolled in
and attending an approved program to obtain lamti@ or its equivalent.
2. The board of education has adopted a resolutioviging that Ohio Revised
Code 3321.13 (B) (2) applies within the distrtbe student is a child of
compulsory school age and has been absent wikbgitimate excuse for
more than ten consecutive school days or at féestn total school days.
3. The student is suspended or expelled from schasujpnt to Ohio Revised
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Code 3313.66 and the reason for the suspensiexpaision is the use or
possession of alcohol, a drug of abuse, or alcat a drug of abuse.

The appropriate form will be filled out and senthe Bureau of Motor Vehicles and to the
parent/guardian of the student.

DUE PROCESS RIGHTS(JAG BOE Policy #5611)

Before a student may be suspended, expelled, orgmemtly excluded from school, there are specific
procedures that must be followed.

As long as the in-school discipline is served ehtiin the school setting, it will not require angtice
or hearing or be subject to appeal.

Suspension from School

When a student is being considered for a suspenieradministrator in charge will notify the statle
of the reason. The student will then be given gooojinity to explain his / her side. After that

informal hearing, the Principal (or Assistant pipat or other administrator) will make a decision
whether or not to suspend. If a student is suspkrte/ she and his / her parents will be notified,
writing within one (1) day, of the reason for ahe tength of the suspension. The suspension may be
appealed, within 48 hours after receipt of the sausn notice, to the Board of Education. The rejue
for an appeal must be in writing.

If the appeal is heard by the Superintendent obtsd designee, the appeal shall be conducted in a
private meeting. If the appeal is heard by the BadrEducation, the appeal shall be conducted in
executive session unless the student or his /dpeesentative requests otherwise. If the appeal
decision is to uphold the suspension, the nextistépe appeal process is the Court of Common Pleas

Emergency Removal

If a student’s presence poses a continuing dalgeernsons or property, or an ongoing threat of
disrupting the academic process taking place eitharclassroom or elsewhere on the school
premises, the Superintendent, Principal or Assifancipal may remove the student from any
curricular or extracurricular activity or from tisehool premises. A teacher may remove the student
from any curricular or extracurricular activity wsrdhe teacher’s supervisions, but not from the
premises.

If a teacher makes an emergency removal, the teachaotify a building administrator of the
circumstances surrounding the removal in writinthwi one (1) school day. No prior notice or
hearing is required for any removal under this pchce. In all cases of normal disciplinary
procedures where a student is removed from cuaiaur extracurricular activity for less than one
school day and is not subject to further suspenioaxpulsion, the following due process
requirements do not apply.

If the emergency removal exceeds one (1) schoqlttay a hearing will be held within three (3)
school days after the removal is ordered. Writtetice of the hearing the reasons for removal anyd a
intended disciplinary action will be provided teetstudent, as soon as practical prior to the hgarin
the student is subject to an out of school suspansie student will have the opportunity to appar
an informal hearing before the Principal, Assisfnihcipal, Superintendent or a designee, and may
challenge the reasons for the removal or otherexgdain his/her actions.
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Within (1) school day of the decision to suspenditan notification will be given to the
parent(s)/guardian(s) or custodian(s) of the stud&his notice will include the reasons for the
suspension, the right of the student or his/heemés)/guardian(s) or custodian(s) to appeal to the
Board or its’ designee, and the students righetodpresented in all appeal proceedings. Iflikedy

that the student may be subject to expulsion, gaeihg will take place within three (3) school days
and will be held in accordance with the procedodfined in the Student Expulsion Policy. The
person who ordered or requested the removal wiireeent at the hearing. In an emergency removal,
a student may be kept from class until the matténealleged misconduct is resolved either by
reinstatement, suspension or expulsion.

Expulsion from School

When a student is being considered for expulstonstudent will receive a formal letter of
notification addressed to the student and the par&his written notice will include the reasons fo
the intended expulsion, notification of the oppartyto appear in person before the superintendent
the superintendent’s designee to challenge themnsdsr the expulsion and / or explain the student’
action, and notification of the time and place pp@ar. Students being considered for expulsion may
or may not be removed immediately. A formal hearnlljbe scheduled no earlier than three (3), no
later than five (5) school days after the noticgiien. Parents may request an extension of timeé
formal hearing. The student may be representedsyter parents, legal counsel, and / or by aqrers
of his / her choice at the hearing.

In accordance with Board Policy 5610, the Supenidat shall initiate expulsion proceedings against
a student who has committed an act that warramsision under Board policy, even if the student
withdraws from school prior to the hearing or deriso impose the expulsion. The expulsion will be
imposed for the same duration that it would havenldead the student remained enrolled.

If a student is expelled, the student and the sittg&lparents will receive written notice within ofl9
school day of the imposed expulsion. Within ten) d#ys after the superintendent notifies the parent
of the expulsion, the expulsion may be appealedriting, to the Board of Education or its designee
The appeal will also be formal in nature with swtestimony. All opportunity to earn grades or ctedi
ends when a student is expelled. Expulsion foagestiolations may result in revocation of student’
driver’s license. If the expulsion is upheld, trexnstep in the appeal process is to the Court of
Common Pleas.

Permanent Exclusion

When a student, sixteen (16) years of age or oisié&eing considered for permanent exclusion, it is
possible that he / she may never be permittedttorréo school anywhere is the state of Ohio. A
permanent exclusion may be considered if the studeonvicted or adjudicated delinquent for
committing one (1) or more of the following crimekile on the property of any Ohio school:
conveying deadly weapons onto school property @rtohool function;
possessing deadly weapons onto school propertlyaosehool function;
carrying a concealed weapon onto school properat arschool function;
trafficking in drugs onto school property or atchgol function;
murder, aggravated murder on school property arsathool function;
voluntary or involuntary manslaughter on schoolugias or at a school function;
assault or aggravated assault on school propedyaschool function;
rape, gross sexual imposition or felonious sexeakgration on school grounds, or at a
school function, when the victim is a school empley

l. complicity in any of the above offenses, regardtedhe location.
This process is formal and will usually follow axpelsion with the proper notification to the parent
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Discipline of Students with Disabilities @ac soe roicy #s60015605)

Students with disabilities will be entitled to thghts and procedures afforded by the Individuats w
Disabilities Act (1.D.E.A.), the Americans with Qibilities Act (A.D.A.), and / or Section 504 of the
Rehabilitation Act of 1973.

Suspension of Bus Riding / Transportation Privilege

When a student is being considered for suspendibnoriding / transportation privileges, the
administrator in charge will notify the studenttbé reason. The student will then be given an
opportunity to explain his / her side. After thatarmal hearing, the Principal (or Assistant Proatior
other administrator) will make a decision whethenot to suspend his / her bus riding / transpianat
privileges for all or part of the school year.

If a student’s bus riding / transportation priviésgare suspended, he / she and his / her pardhitewi
notified of the reason for and the length of thepansion.

SEARCH AND SEIZURE @ac sok poicy #5771)

School authorities are charged with the resporitsiluif safeguarding the safety and well being & th
students in their care. In the discharge of theppoasibility, school authorities may search thesper

or property (including vehicles, purses, knapsagys) bags, etc.) of a student, with or without the
student’s consent, whenever they reasonably sutips@dhe search is required to discover evidefice o
a violation of law or of school rules. The extehttee search will be governed by the seriousness of
the alleged infraction and the student’s age. Garmrusekeeping inspection of school property may
be conducted with reasonable notice. Student Iscke the property of the District, random searches
of the lockers and their contents may be condudéiednnounced and random canine searches may
also be conducted.

Anything that is found in the course of a seard@t thay be used as evidence of a violation of school
rules or the law may be taken, held or turned ¢wehe police. The school reserves the right not to
return items which have been confiscated.

STUDENT RIGHTS OF EXPRESSION @4 gok poiicy #5723)

The school recognizes the right of students toesgpthemselves. With the right of expression comes
the responsibility to do so appropriately. Studenéy distribute or display, at appropriate times)n
sponsored, non-commercial written material andipes; buttons, badges, or other insignia; clothing
insignia, and banners; and audio and video maserdl items must meet school guidelines.

A. Material cannot be displayed if it:

1. iIs obscene to minors, libelous, indecent or vulgar;
2. advertises any product or service not permittemhitcors by law;
3. intends to be insulting or harassing;
4, intends to incite fighting or presents a likelihaafddisrupting school or a school
event.
B. Material may not be displayed or distributed duritagss periods, or between classes.

Permission may be granted for display or distrifmutiiuring lunch periods and after
school in designated locations, as long as ex@&sat blocked and there is proper
access and egress to the building.
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Students who are unsure whether or not materialg\lish to display meet school guidelines, may
present them to the building principal twenty-f¢24) hours prior to display.

TRAN S PO RTAT I O N (JAG BOE Policy #8600/8606/8630/5610.04)
Bus Transportation to School

Students will ride only assigned buses, and willrdaand depart from the bus at assigned bus stops.
Students will not be permitted to ride unassigneskls for any reason other than an emergency, except
as approved by the Principal.

A change in a student’s regular assigned bus stophma granted for a special need by completing a
bus variation form.

All school rules and disciplinary actions applystadents riding Garfield buses.

In order to ride another bus or get off at a déferlocation, a student must bring in a note signed
their parent / guardian. The note must be signea Byincipal before fifth period, and presenteth®
bus driver. Except in special circumstances, pupillsnot be permitted to ride a bus other thanrthe
own.

High school students are not permitted to ridelamentary school bus unless they have
administrative permission to do so.

Maplewood Career Center students may only uselémeemtary buses after school if they ride the
M.C.C. bus to Garfield High School.

Bus Conduct
Students who are riding to and from school on parstion provided by the school are required to
follow some basic safety rules. This applies toosttowned buses as well as any contracted

transportation that may be provided.

The driver is responsible for student safety ang assign seating or direct the student in any
reasonable manner to maintain that safety.

The following behaviors are expected of all student

Prior to loading (on the road and at school)

Each student shall:

be on time at the designated loading zone fiven{dutes prior to scheduled stop;
stay off the road at all times while walking to amditing for the bus;

line up single file off the roadway to enter;

wait until the bus is completely stopped before mgvorward to enter;

refrain from crossing a highway until the bus drisgnals it is safe;

go immediately to a seat and be seated.

ok wnE

It is the parents’ responsibility to inform the kdrsver when their child will not be boarding thesh
The bus will not wait.
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During the trip
Each student shall:

remain seated while the bus is in motion;

keep head, hands, arms, and legs inside the laligiates;

not litter in the bus or throw anything from thesbu

keep books, packages, coats, and all other olpettsf the aisle;
be courteous to the driver and to other bus riders;

not eat, drink, or play games, cards, etc.;

not tamper with the bus or any of its equipment.

NoakwnNpE

The driver will not discharge students at placé®pthan their regular stop at home or at scholgssn
he / she has proper authorization from school iafc

Videotapes on School Buses

The Board of Education has authorized the installatf video cameras on school buses for purposes
of monitoring student behavior.

If a student is reported to have misbehaved onsaabd his / her actions were recorded on a videptap
the tape will be submitted to the Principal and rhayused as evidence of misbehavior. Since these
tapes are considered part of a student’s recoegt,dan be viewed only in accordance with State and
Federal law.

Penalties for Infractions

A student who becomes a behavior problem on thesbai$ be disciplined in accordance with the
Student Discipline Code and may be deprived optinglege of riding on the bus.

Self-Transportation to School

1. Any student not registering their vehicle or nosetving the rules that go with the
privilege of driving to school will have their prigge revoked.
2. The following represents the rules which accomgaeyprivilege of Student Vehicle

Registration:

a. The speed limit on school property is 10 m.p.h.

b. There will be no squealing of tires or redistrilngtigravel by excessive acceleration
(peeling).

c. Student cars must yield to school buses at allgirAéter school, student vehicles
are to proceed from the parking area while the $ase loading.

d. Cars must be parked in designated areas in aareat]y fashion and are not to be
parked in the faculty or visitors’ area.

e. Park cars, lock them and leave them. Students mizy the building at 7:15 a.m.

Students are responsible for informing the schéalhy changes such as license

numbers, car make, etc.

g. Any form of improper operation of the vehicle walbt be tolerated.

-

3. Students driving to school do so at their own rigke Board of Education is not
responsible for any damage, which might occur student’s car while parked in the
school lot.

4. Vehicle problems, which prevent a student fromvarg on time or not at all, are not

excused tardies or absences.
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5. Any student who accumulates 8 tardies during esleeanester will lose their driving
privileges for the remainder of the school year.
6. Parking spaces are limited; seniors and juniorshawve first priority.

COMPLAINT PROCEDURE

If you have a concern with an employee (i.e. altegcsupport staff member), please bring it to the
attention of the Principal so he can schedule aoiapment for you to meet with the employee.

GRADUATION DRESS REQUIREMENTS

The graduation ceremony is a formal occasion. ePagl dignity are very important, therefore, the
Garfield Board of Education has determined theofeihg dress requirements for the commencement
activities:

No gum chewing

Dress shirt and long dress pants (no shartanales

Dress shoes (no sneakers)

Dress, skirt, or dress slacks for females

The cap (mortarboard) should be worn withgtherter point centered on the
forehead.

The tassel is to be draped over the left templ

There should be no writing on the top of tap.c

AR

No

Students must attend graduation practice in oapatticipate in the graduation ceremony. Any
excuse must be approved by the Principal prioracte.

LIBRARY-MEDIA CENTER

The library is used for reading and reference wd?kipils who wish to go to the library during schoo
hours must go directly to study hall. Studentd get a pass to the library. Upon arrival at thedry,
students must sign the library-study hall loga Btudent abuses or misuses this time, he/shéeuvill
sent back to study hall and may not be alloweatorn for a specified period of time.

CAFETERIA

Hot lunches are served daily in the school cafeteYiou can buy either a regular lunch or a laecart
items. All students must eat lunch in the luncimoo

USE OF MEDICATIONS (JAG BOE Policy #5330)

Prescription Medications

Students who must take prescription medicationndutthe school day must comply with the following
guidelines:

1. Presents should, with their physician’s coyrdetermine whether the medication
schedule could be adjusted to avoid administariedication during school hours.
2. A doctor’s written request ardparent’s written release must be filed withltbhéding

principal before the student will be allowed tgin taking any prescription medication
during school hours or to use an inhaler to adtiinister asthma medication. Such
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forms must be filed annualpnd as necessary for any change in the medication.

3. All medications must have a signed note froenglarent, except in cases where the
child is over age 18. The note must state théicagon name, dosage and time to be
given.

4. All prescription medications must alsave a note from the physician stating the

medication name, dosage, and time to be giveraagpgbertinent side effects.

A separate form MUShe provided for EACHnedication.

All medications must be registered with thepipal’s office and must be delivered to

the school in the original container in whichvis dispensed by the prescribing

physician or licensed pharmacist. Medicatiotoibe delivered to the school office by
an adult and will then be properly secured bicefttaff.

7. Parents are responsible for being aware ofjtiaatity of medication supplied to the
school and when additional medication may be eged

8. Any unused medication unclaimed by the parelhte destroyed by school personnel
one week after a prescription is no longer tadeainistered or at the end of the school
year.

9. Parents shall have the sole responsibility$truct their child to take the medication at
the scheduled time.

10. The building principal will maintain a log mog the personnel designated to administer
medication, as well as the date and the timeagftdat administration is required. This
log will be maintained along with the physiciawstten request and the parent’s
written release.

o ol

Non-prescribed (Over the Counter) Medications

No staff member will dispense non-prescribed, dhercounter (OTC) medication to any student.
Parents may authorize of a non-prescribed medrtaising forms that are available from the
principal’s office. Physician authorization is meqjuired in such cases.

Any student who distributes medication of any kandvho is found in possession of an unauthorized
medication is in violation of the school's CodeGinduct and will be disciplined in accordance with
the drug-use provision of the Code.

ANNOUNCEMENTS

All announcements must be written and turned ingodffice by 7:30 a.m. for approval. The activity
sponsor should also sign announcements about sabtities.

AFTER SCHOOL ACTIVITIES AND HOURS

Students may enter the building through the evetraace at 7:15 a.m. and remain in the commons
until the 7:30 bell rings. All students are expgekto leave the school building by 2:30 p.m. unless
they are involved in an after-school activity. Upsrvised groups will not be allowed to use the
building or facilities.

TORNADO DRILL

All students should be aware of the procedure footantial tornado. When a potential tornado may
occur or if a tornado drill is taking place, watikmard your designated area. No unnecessary talking
should take place and students should listen &iruntions.
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FIRE DRILL

1. All students should familiarize themselves with directions for a fire drill so confusion mag b
avoided in leaving the building when the fire alasnsounded.

2. Close all windows and doors and turn out thket$.

3. Upon sounding of the fire alarm, walk rapidbythe assigned exit and proceed to a safe distance
from the building

4. No talking is permitted during the fire drill.

5. Return quietly to the building when the sigtwateturn is given.

CLOSING OF SCHOOL

In the event school is closed for any reason tHevitng radio and TV stations will be contacted:
WTAM 1100 AM, WAKR 1590 AM, WNIR 100.1 FM, WKDD 98.FM, WMJI 105.7 FM, WGAR
99.5 FM, and WHLO 640 AM. Area television statidh, 8, 19, 23 and 43 also list area closings.
Parents and students are asked not to call thekfdrdghis information.

EARLY RELEASE

The State of Ohio specifies the school day for sdaoy students is to be no less than 5 -1/2 hours
long, except for guided learning experiences. Tiesns all students are to begin school as assigned
You must be in attendance for homeroom, classetifimg study halls), lunchtime, etc. There will
beno type of early releasdor freshmen, sophomores, or junioiSeniors may be considered for one
period of early dismissal pending approval by thedpal. Early dismissal students must be
scheduled for five classes each semester. Scleagilenot be changed to allow for early dismissal
other than to drop an elective class. Early disaliapplications must be completed during the first
two weeks of each semester.

Continuous, regular helping at home WNIDT be considered as a guided learning experience,
including babysitting. Excuses will be consideifegbu work for a regular employer.

MINOR INJURIES

If a student has a minor injury, he/she should refaothe office for first aid. In case of sevangiry,
the teacher in charge will handle the situation.

SCHEDULE CHANGES

All schedule changes will be completed by the stbhoanselors andnly be made during the first
week of each semestekll changes will be dependent upon availablescsace, impact of credits on
athletic eligibility, as well as the 6 credit minim requirement, and at the discretion of the
administration.

Students who wish to change their schedule shauttptete the following process:
1. Meet with their counselor to obtain a schedhl@ange form and discuss the desired change.

2. Complete the “Students request to drop a cliasei with ALL the required signatures from the
counselor, teacher, and parent/guardian.
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3. Turn in the completed form to the counseloinalize the schedule change.

After the first week of a semester, no classes beagdded and the 6 credit per year requirement must
be maintained. Students dropping a course aftefirstaveek of each semester will receive a “WF” on
their transcript unless the drop is with the teaems parent/guardian recommendation. In that case,
the grade is “W” and does not affect the studeGRA.

FEES AND FINES

Parents, guardians or custodians of students am@ded of the possible additional costs involvethwi
the student's various course selections. Feesharged for chemistry lab, physics lab, foreign
languages, home economics, industrial arts, asdnme other subject areas occasionally. Students
may incur fines or debts in many ways, some of Wiie fees, lost or damaged textbooks, and
overdue library books. When a student has a érat, he/she should go to the Principal's segretar
pay the amount due and receive a receipt. (STUDEARE REMINDED THAT A CLASS FEE

MAY BE WAIVED BY THE BOARD IF THE SUPERINTENDENT DEERMINES A SPECIAL
FINANCIAL PROBLEM EXISTS, BASED ON THE PARENT'S COMUNICATION WITH THE
HIGH SCHOOL PRINCIPAL.)

VISITORS DURING SCHOOL HOURS

No one, other than students, teachers, and em@m@fe¢be James A. Garfield Board of Education are
permitted in the school building without first seiog a visitor's pass from the office. Visitors of
students are prohibited and will not be permittedttend classes or visit during the lunch period
without prior permission from the Principal.

TELEPHONE

Office telephones are not to be used for persaall.cExcept in an emergency, studemil not be
called to the office to receive a telephone call.

LOCKERS

It is advisable to limit the need for going to ydocker to: before the first period class, durihg t
lunch period change, and at the end of the schenol &tudents should develop the practice of cagryi
morning class textbooks and materials with thenil thir lunch period. This procedure will
eliminate hall congestion and class tardies.

Each locker has a built-in lock and an individuainbination. Please protect your possessions by
using these locks and not sharing the combinatotisothers. Never leave money or valuable items
in your locker.

School officials reserve the right to search a samd's locker or desk
without a warrant or the pupil's permission.

Desks and lockers are the property of the Garialdrd of Education and will be inspected from time
to time to insure neatness, proper care and foenadg not permitted on school grounds. Any forfim o
weapons, tobacco, drugs or alcohol may/ will befisoated and disciplinary action may result.
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LOST AND FOUND

All lost items should be turned into the Studenfiafg Office to facilitate speedy return to the peo
owner.
TEXTBOOKS

All textbooks are furnished by the school and asgributed by the teacher of the course. The
student's name, date and condition of the bookheilplaced in the space provided on the textbook
assignment list. Any loss, mutilation or unreaseavear of textbooks will necessitate replacement
by the student or the payment of a fine at theadrile school year.

COMPUTERS

In order to use school computers, a student musplaie an acceptable use policy and have a parent
or guardian sign the form. The student becomegsoresble for acceptable use of this equipment and
may be responsible for others using their accondtthe cost of determining responsibilities for any
variety of technology misuse as well as the cosepair any damage.

HALL PASSES

Every student must have a teacher-authorized pdss/her possession anytime he/she is not in an
assigned classroom. Students do not leave theratas during the period for any reason without firs
obtaining a written pass from the teacher in charyey student who has been legitimately detained
by a teacher will obtain a pass from that teaaheyain entry to his/her next class.

A student who plans to spend a study hall periati amother teacher other than the assigned teacher
should obtain the pass prior to that period. Tassps to be presented to the study hall teactibeat
beginning of the period. The teacher will makeordoof the pass, record the correct time on it and
return it to the student. The student will have plass in his/her possession as he/she passeghthrou
the halls and will present it to the teacher tongaitry into the classroom.

All passes are to be properly completed by thehteaio include the student's name, date, time,
destination and teacher's signature. Any studamiag the privilege of a hall pass in any way el
disciplined. Any student found outside his/hesst@om without a pass or not indicated on the pass
will be disciplined. Hall passes will not be isdwiuring exam schedules.

WORK PERMITS

All minors between the ages of 14 and 18 must laavage and schooling certificate (work permit) to
be employed. Applications for these certificatesavailable in the Student Affairs Office. The
procedure is as follows:

1. Obtain the proper form from the Student ABadffice.

2. Complete the form, provide a valid physical] asturn them to the Student Affairs

Secretary.

Information will be submitted online by the secrgtand the principal will sign the permit.

3. The permit may be available the following day.
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GARFIELD NHS SELECTION PROCESS

1. The selection procedure is determined by th&Nbhstitution and the James A. Garfield Faculty
Council.

2. According to the Constitution of the Nationanér Society the final selection must be made by th
appointed members of the Faculty Council.

3. Students' academic records will be verifiedh®/guidance counselors to determine scholastic
eligibility. All students in eligible grades whave a cumulative 3.3 average after the first seanest
grade verification and who are not already NHS memslwill be considered nominees for NHS
consideration.

4. Students who are eligible scholastically welteive a letter of congratulations and a Student
Activity Information Form. They will be informedhithe letter that for further consideration for
selection to the NHS Georgia Lee Alford Chapteytmeistcomplete the Student Activity Information
Form and return it by the specified day and time.

5. To provide valuable faculty input to the NHS &y Council, each faculty member will peruse the
nominee's activity form and rate the nominees endteas of character, leadership, and service on a
faculty ballot. On a scale of one to four, fouths highest rating number. Any faculty member who
chooses may also write comments on the candidates.

6. The NHS Faculty Council will review the Studéwtivity Information Forms, the faculty
nominating ballots, and any other verifiable infation about each candidate. An average of 3.0 in
each area on the nominating ballot is desiredrferfaculty council to continue consideration of a
candidate. The Faculty Council may wish to intewpersonally all or any candidates to verify
information.

7. Candidates receiving a majority vote of the NF#8ulty Council will be inducted into the Georgia
Lee Alford Chapter of the National Honor Societyhat annual induction ceremony.

HIGH SCHOOL CLUBS
National Honor Society
Create an enthusiasm for scholarship, stimulatesaalto render service, promote worthy leadership,
and encourage the development of character.

Jaguar
Produce a pictorial history of the school and stisieach year in good yearbook design.

French Club

Learn more about the culture of the French-speabauples through various activities.

Future Homemakers of America

Help youth assume their roles in society througmé@conomics education in areas of personal
growth, family life, vocational preparation and amomity involvement.

Drama Club

Provide dramatic productions in which students ety sing and be members of the production crew.

Spanish Club
Familiarize members with Spanish and Spanish Araeratistoms and culture through programs, field

trips, exchange student programs and study andltadwoad; work to raise money for such programs.
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Student Council
Represent the students and their interests, prostatdent-faculty relations, and develop schoolgrid
among the students, faculty and community.

Art Club
Expand members’ artistic experiences.

Interact Club

Recognize and develop constructive leadership angbpal integrity, encourage and practice
thoughtfulness of and helpfulness to others, p®wagdportunities for gaining increased knowledge and
understanding community, national and world affasfgen avenues of personal and group action
leading to the advancement of international undaihg and good will toward all peoples.

Ski Club
Provides the opportunity to ski or snowboard atepes.

Students Against Drunk Driving (S.A.D.D.)
Promote the need for students to not drink andedriv

United Nations Club
Learn about the United States, how to function Esiéged Nations member and compete in model
U.N. debates.

Quiz Bowl

Students have the opportunity to compete acadelyigdh other schools.

Science Club
Students have the opportunity to explore how s@esi@ncorporated in our complex world.

Pep Club
Students help promote school spirit by encouragimtjrecognizing our schools athletes and teams.

ACTIVE GROUPS, ORGANIZATIONS and ACTIVITES

We also invite students to become involved andrachi the following organizations, groups and
activities:

Athletics Band Flag Line
Homecoming/Spirit Week  Cheerleading Majorettes

Office Aides Drama Productions Cafeteria Workers
Elementary Aides Library Aides Girls' State

Boys' State

ACADEMIC AWARDS

At the conclusion of each school year, awards sgsgnted for academic achievement and scholastic
recognition.

Honor Roll - A student qualifies by being namedtte honor roll for each of the first three grading
periods at Garfield High School and Maplewood Catzenter.
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Department Honors - selected by departments fateana honors in each subject area; open to all
grade levels.

Vocational Awards - Maplewood Career Center

National Honor Society - Faculty Council recommeiataand a minimum 3.3 GPA
Phi Beta Kappa - presented to the top academiosbpithe KSU Chapter of PBK
President's Award for Academic Excellence

President's Award for Educational Achievement

Girls' and Boys' State

OHSSA Scholar Athlete Awards

Ray Kroc Award - presented by McDonald's of Gaskelie

U.S. Marine Corps Scholastic Excellence Award

Ohio Dept. of Education Honors Diploma

Bohecker's Business College
Seniors of the Year

Ohio Board of Regents Academic Scholarship Recmgnit

Georgia Lee Alford Scholarships - presented tadpeten academic seniors
Garrettsville/Hiram Chamber of Commerce Scholarship

Save-4-Store Scholarship

Violet Curtis Masonic Scholarship
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Art 1, 11, 11, 1V

Art History

Biology Il

AP Biology

Chemistry

AP Chemistry

Computer Generated Art I, Il
Computer Applications 1, Il
Crafts I, Il

Web Design, Intro to

Web Design, Advanced
Foods for Fitness

General Maintenance IA, IB
Gourmet Foods |, 11, llI
Home Economics
Industrial Arts I, 11, Il
Instrumental Music
Photography

Physics

Spanish I, 11, 111

Spanish IV

FEES

Frato-Sweeney, Gilmer

Petrie

Petrie

Scanlon
Scanlon
Frato-Sweeney
Bartz
Frato-Sweeney
Bartz

Bartz

Wetzel

Forgacs
Wetzel

Wetzel

Forgacs
Cebulla

Gilmer

Scanlon
Stamolis
Stamolis

FORMS

$30.00
$15.00
$25.00
$25.00
$26.00
$20.00
$15.00

$5.00
$35.00

$5.00

$5.00
$20.00
$10.00
$25.00
$15.00
$20.00
$45.00
$60.00
$10.00
$14.00
$16.00

Although there are many different forms used tod@mdividual student needs, the forms which
follow are the ones most often used by studentsdelstanding each of these forms will enhance

operations for students and teachers.

1. Extended Family Vacation FornThis form must be completed and sigoe@ week in advance

of the extended absence.

2. Letter of EmancipationAll 18 year old students wishing to enroll inr@i@d High School and

students enrolled on their 18th birthday mustdilt and have on file with the Student Affairs

secretary, a letter of emancipation, to be emateiba

3. Variation for Bus ScheduleAny student wishing to ride a different bus erdropped off at a

different location on a regular basis must comptlei® form.

4. Computer Acceptable Use Policy

Picture Release Form

Student Driving Permit

College Visitation Form

© © N o v

Student’s Request to Drop a Class Form

Student/Parent Handbook Signature Page
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Dear Parent:
Subject: Extended Family Vacation

State Statute places the responsibility for children being in school with the parent.
Strictly interpreted, it is illegal for students to be out of school for any reason other than
personal illness, death in the family, quarantine, detained by parent for necessary work, or
religious holiday. Therefore, it is your responsibility to see that they accomplish their work so
that when they return, they are ready to resume their studies; this is the only way to satisfy
the legal requirements.

For students who will be absent for an extended family vacation, the following
procedure is to be observed:

The Principal must know of extended family vacations before the student leaves. The
student must pick up a vacation form from the office, complete it and return it to the Principal
at least one week before the beginning of vacation. Students must be accompanied by
parent(s)/guardian(s) on the trip. After permission is granted, the students must see each of
his/her teachers to obtain the work to be completed while on vacation and their signatures on
the vacation form before returning it to the office. When the student returns, he/she is not to
be given any extra time to make up the work and must immediately join in the class activities.
Any tests/quizzes missed due to an extended vacation will be made up upon the students
return. Vacation/extended leave absences may not be appeale d. Students with
excessive absences may have their request denied. In the event that vacations occur
during exams, exams will be made up upon return.

To be completed by the Parent:

Student’s Name Grade Level

Dates of Absence

To the Teachers: Please give assignments to this student and sign below.

Parent Signature Administration Signature

After all teachers have signed, the student is to return this form to the office.

44



JAMES A. GARFIELD HIGH SCHOOL

LETTER OF EMANCIPATION

Date

Name

Address

Dear

This letter is to verify that on (date), (name)
became 18 years of age. Under Ohio Revised Code, (name)
has reached the age of majority and is now considered an adult.

(name) is indicating to us the desire to be responsible for
all of his/her actions while in attendance at James A. Garfield High School. Nevertheless, an
adult student is obligated to comply with the same rules and regulations as all other students.

An adult student may sign notes excusing absence and/or requesting early dismissals. It
must be understood that any absence or early dismissal is subject to the Attendance
Regulations and Procedures outlines in the student handbook.

(name) is now living at

Address
and all further correspondence will be sent directly to him/her. If you have any questions
regarding this procedure, contact me at (330)527-4341, between 7:30 a.m. and 3:00 p.m.

Assistant Principal Student’'s Name

To Parents/Guardians:

Your signature below indicates you have read this “Letter of Emancipation” and fully
understand its implications. Please sign, and have your child return this form to the office.
One copy will go to the student, and one copy will go in the student’s file.

Parent/Guardian Signature
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JAMES A. GARFIELD SCHOOLS
VARIATION REQUEST FOR BUS SCHEDULE

Pupils will not be picked-up or discharged except at their scheduled bus stop unless a written (*)
application is completed, signed and approved by the building administrator. Parents/Guardians will
be permitted one (1) regular alternative drop off stop, i.e. at the babysitter.

It is understood the parent/guardian will not hold the bus driver, teacher or other school official
responsible for any accidents or mishaps directly or indirectly connected with allowing their child to
depart from said school bus at other than the designated stop.

Please make your request below and submit at least 24 hours prior to the date of the variation
request.

The request must be written and have all the information before this variance can be approved.
*Sorry, we can NOT accept telephone calls.

Date Present Bus Number
Name of Student(s) Grade ___ Teacher
Grade __ Teacher
Grade ___ Teacher
Grade ___ Teacher
Home Address:
Request for change is: PERMANENT (daily) Occasional
Statement of Request — Reason:
Date to begin: Date to end:
This is for: PICK-UP ONLY DROP-OFF ONLY BOTH PICK-UP/DROP-OFF
New location for bus change:
Street Number and Name City
Name of responsible party at above address:
Phone at above address:
Parent/Guardian Signature Home Phone
Work Phone

kkkkkkkkkkkkkkkk FO r Trans po rtatl on De partm e nt U se O n Iy****************

Building Principal Approved Not Approved
Transportation Office Approved Not Approved
Date Variation Bus No.

SORRY, this request can’t be approved.
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This agreement is entered into this day of , 20 by (student name)

James A. Garfield Local Schools
Student Acceptable Use Policy for Technology

It is the intent of the James A. Garfield Local Schools to provide local, network, and Internet access for staff and students
for educational purposes. This access will assist in the collaboration and exchange of information, facilitate personal
growth in the use of technology, and enhance information gathering and communications skills.

It is also the intent of the Board to ensure that users will comply with all local, network, and Internet acceptable use
policies and guidelines approved by the James A. Garfield Local Schools. To that end:

A.

The use of the technology is a privilege which may be revoked by the James A. Garfield Local Schools at any
time and for any appropriate reason. Appropriate reasons include, but are not limited to:

- malicious use of the network or computer equipment

- altering system software

- placing of unauthorized information, viruses, or programs on or through

the computer system in either public or private files or message.

The district reserves the right to remove files, limit or deny access, and refer the user for other disciplinary
actions.

The district reserves all rights to any materials stored in the files which are generally accessible to others and will
remove any materials that the district, at its sole discretion, believes may be unlawful, obscene, pornographic,
abusive, or otherwise objectionable. Users will not use their district approved computer account/access to obtain,
view, or otherwise gain access to such materials.

All information services and features contained on local, district, or network resources are intended for the private
use of its registered users and any use of these resources for commercial-for-profit or other unauthorized
purposes in any form, is expressly forbidden.

The local and district e-mail network resources are intended for the exclusive use by their registered users. The
user is responsible for the use of his/her account and password and other access privileges. Any problems that
arise from the use of a user’s account are the responsibility of the account holder. Use of any account by
someone other than the registered account holder is forbidden and may be grounds for the loss of access
privileges.

Any misuse of the technology will result in suspension of privileges and/or other disciplinary action determined
By the district, including financial restitution. Misuse shall include, but not be limited to:

1. Intentionally seeking information on, obtaining copies of, or modifying files.

2. Misrepresenting other users on the network.

3. Disrupting the operation of the network or any computer through abuse of the hardware or software.

4. Malicious use of the network or any computer through hate mail, harassment, profanity, vulgar
statement, or discriminatory remarks. You must use proper netiquette at all times.

5. Interfering with others use of the network.

6. Extensive use for non-curriculum-related communications.

7. Unauthorized installation of software.

8. Unauthorized downloading, copying, or use of licensed or copyrighted software.

9. Allowing anyone to use an account other than the account holder.

The use of the network and other computer resources are for the purposes of (in order of priority for access to the
equipment):

1. Support of an academic (classroom) program

2. Other educational uses

3. Telecommunication

4. General information
The district does not warrant that the functions of the network will meet any specific requirements the user may
have, or that it will be error free or uninterrupted; nor shall it be liable for any direct, indirect, incidental, or
consequential damages (including lost data, information, or time) sustained or incurred in connection with the
use, operation, or inability to use the system.

The user of an electronic mail account will diligently delete old mail messages from the personal mail directory to
avoid excessive use of the e-mail disk space.



l. The district will periodically make determinations whether specific uses of the network are consistent with the
Acceptable Use Policy.

J. The district reserves the right to log network use to monitor fileserver space utilization by users and examine
specific network usage (as may be deemed necessary) for the maintenance, safety, or security of the network.
The district does not warrant that the functions of the network will guarantee privacy. All data transmitting across
local and wide area networks have the potential of being read by unintended individuals either by mis-routed data
or intentional monitoring. The district reserves the right to remove a user account on the network to prevent
unauthorized activity.

K. The e-mail system is the school district’s property and should be used for the school district’s purposes only.
Users should disclose information or messages from an e-mail system to assure that its property is being used for
school purposes only and to prevent harassment or improper use. Individuals do not have a personal privacy
right in any matter created, received, stored in or sent from an e-mail system. Students may not sign up for
Listservs or access Chats or Newsgroups without written permission from a teacher.

L. Although steps will be taken to assure that students are not exposed to objectionable materials on the Internet,
the district can not guarantee that a student will not run across such materials. Students should report all such
incidents to a staff member so that the incident can be avoided in the future. Student’s usage will be reviewed
from time to time and failure to report objectionable materials will be taken to mean that the student intended to
see the material.

In order to access the network, the student must sign this form releasing the district, their operators, and administration
from any and all claims of any nature arising from the use of network resources. In addition, the student’s parent or legal
guardian must also sign agreeing to this policy in whole and accepting responsibility for the actions and use or misuse of
the network equipment by their child.

Sign and return to the office:

Signature of Student Date Building Grade

As the student’s parent or legal guardian, | agree to this policy in whole. | further state that:
I will be responsible for the actions and use or misuse of the network.

| do not want my child to access the Internet.

Signature of parent/guardian Date

Please provide an email address

e-mail address
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James A. Garfield
Picture REFUSAL Form

James A. Garfield Schools publish information in school newsletters, school web pages,
student year books, etc. The intent is to recognize student accomplishments, increase
interest in activities and provide records of yearly events. If you DO NOT wish to have your
child’s photograph used in any type of media as mentioned above, please sign and date this
form and return it to the Student Affairs office.

Date

Student’s Signature

Parent/Guardian Signature
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JAMES A. GARFIELD DRIVING PERMIT REGULATIONS

#
$ |
%
&
( ) )
*
+ )
/
# 0
$
% 1
& 2
( ) 3
4 02
* 5
& 6%
* 6!
# 67
7 %
7 !
7
0 888888388888883388888833888888888 9 8888888338888
88888888888888888888388888888388888888888888 88: 88838883888388888888
;oH < = 88888888888888888888888 888 7 0 888888883888388888
< 8888883888888883388888883388888888 88888
> 88888888888888888888 888888888888888888888
PARKING PERMITS $2.00 paid
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College Visitation

Dear Parent/Guardian:

Your  child iS requesting permission to  visit
on

Students may request the opportunity to visit a college or university and have the absence
from school excused. The number of days excused is limited to two days per year. Students
are encouraged to schedule these visits during academic discovery days to maximize the
knowledge of programs and the opportunities available.

To qualify for an excused absence, the school needs to be notified one week prior to the
scheduled visit by submitting a college visit request signed by the parent or guardian. The
student must have taken the ACT or SAT and present to the school confirmation of
attendance at the institution. Parents/Guardians are encouraged to participate in visits to
institutions of higher education.

After permission is granted, the student must obtain assignments from each teacher for work
that would be due during the visitation. This work is due upon return to the class. No extra
time is allowed.

Please sign this form to have your child considered for an excused absence for a college visit
and return it to the attendance office.

My child will be visiting the above institution and | accept full and complete responsibility my
child and all associated costs. | understand that James A. Garfield Local Schools can not
assume any responsibility for my child while on this visit.

Parent/Guardian date

Approved

Principal
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STUDENT’S REQUEST TO DROP A CLASS

NAME DATE

SUBJECT TEACHER CREDIT VALUE

SUBJECT/STUDY HALL TO REPLACE THIS
CLASS

PARENT OR GUARDIAN’'S PHONE NUMBER DURING SCHOOL HOURS

REQUIREMENTS: Complete each step in order BEFORE proceeding to the next one.

STEP 1 — (To be completed by the student and turned into the guidance office).
The student is to attend the class he/she is currently in until notified by the guidance counselor.
| wish to drop this course because...

Signature

STEP 2 — (To be completed by Guidance counselor and sent to instructor)

This course is / is not required for unconditional college admission. (Circle one)
The course is / is not required for high school graduation. (Circle one)
Additional comments:

Signature

STEP 3 — (To be completed by course instructor and returned to student)
| approve / disapprove dropping of this course. (Circle one)

| request/ do not request a counselor/parent conference. (Circle one)
Additional comments:

Signature

STEP 4 — (To be completed by Parent or Guardian)
| approve / disapprove dropping of this course. (Circle one)
| request/ do not request a school conference. (Circle one)

Signature

STEP 5 — Return this form to your counselor.
STEP 6 — Counselor officially notifies both teachers that the student has added/dropped their class.

A letter grade of F and a forfeiture of any fees will result if a student withdraws from any class after
one week.

NOTE TO TEACHERS — A student has not officially dropped a class until a schedule change has
been processed.

ATHLETES — To be eligible, a student-athlete must be enrolled in a member school and have received

passing grades in a minimum of five one-credit courses, or the equivalent, in the immediately preceding
grading period.
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JAMES A. GARFIELD LOCAL SCHOOLS
SIGNATURE PAGE
STUDENT/PARENT HANDBOOK

Student’s Full Name
(Please Print Clearly):

School:
Grade

Parent/Guardian’s Name
(Printed):

| have received the Student/Parent handbook aa#ld feviewed its content with my son/daughter.

Signature of Parent/Guardian Date Student Signature Date
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